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eFiling and Reporting for Sage ERP MAS 90 and 200

Product: Sage ERP MAS 90 and MAS 200

Description

This document contains a detailed overview of Sage ERP MAS 90 and 200's Tax eFiling and
Reporting feature in v4.3 and above. The state and federal payroll and 1099 reporting allows
you to complete over 250 state and federal unemployment, withholding, and new-hire reports
from the data produced by Sage ERP MAS 90 and 200 Payroll and Accounts Payable. This
eliminates the need to create these reports and forms manually. Once completed, reviewed, and
edited on screen, they are printed on plain paper, ready to be mailed—or eFiled in minutes. The
interface is simple to understand and easy to use, making quarterly and annual reporting a snap.

Q Note: Information in this document pertains to Sage ERP MAS 90 and 200. Although
these programs have a common architecture, some of the features vary depending on the product
implemented. References to Sage MAS 90 apply to both Sage ERP MAS 90 and Sage ERP MAS
200, unless otherwise noted.

© Sage, Inc. All rights reserved. The Sage logo and the Sage product and service names mentioned herein are registered
trademarks or trademarks of Sage, Inc., or its affiliated entities. All other trademarks are the property of their respective owners.
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What is eFiling and Reporting

= eFiling and Reporting offers seamless integration with Sage ERP MAS 90 and 200

— Auto populated with Payroll & Accounts Payable data from an encrypted AUF (Aatrix
Universal File)

= Jtiseasy to use
— Quick installation, activation & updates

— On-screen editing of the actual report

No hassle eFiling option
= Certified payroll forms
— 941, W-2, W-3,1099, DE6, NYS 45, forms for all 50 states

— 250 Approved Payroll Form Sets (400+ forms)
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Electronic Reporting vs. eFiling and Reporting

Electronic Reporting is a module purchased from Sage that can produce W-2 and 1099 files in
the format required by the Social Security Administration and IRS. These files may not meet the
requirements for State Reporting.

== Modules
a8 [ Library Master

4 Carmmon Information

4 Business Insights

Y Paperless Office

4 General Ledger

1 Accounts Receivable

Y Accounts Payable

1 Payroll

1 Imventory Managemenk

Y Sales Order

Y Purchase Crder

4 Return Merchandise Autharization

4 Job Cost

4 Bill of Materials

4 work Crder

Y Bank Reconciliation

4 Electronic Reporting
EI 1 Main
: Wz Electronic Reporting
1092 Electronic Reporting
[E] wa submitker Information Maink,
E| W2 Puerto Rico Mapping EfD Codes
“--[E] Electronic File Transfer

e

eFiling and Reporting is included with the Payroll and Accounts Payable modules. State and
Federal reports and forms including W-2s and 1099s can be printed and mailed to the agency or
electronically filed using Aatrix. When the forms are electronically filed, a fee is charged by
Aatrix.

= Modules
= Library Master
4 Cormmon Infarmation
4 Business Insights
1 Paperless OFFice

=1 Accounts Pavable

; 1 Main

Y Check Printing and Electronic Payment
1 Pre-Moke Prinking

i Gemeral Ledger i [ wendor Listing
i Accounks Receiwable 0 Gl [ vendor Listing with Balances
§ Accounks Payable L [ vendor Mailing Labels

= o Payroll [ wendor Memo Printing

Main [ Accounts Payable Aged Invoice Report
Y Reports e [ Accounts Pavable Trial Balance
4 Direct Depasic e [ cash Requirements Report

----- E Cpen Inwvoice by Job Report
----- [ vendor Purchase Analysis

Ferlod End
----- [E] Federal eFiling and Reporting

----- L+ Qaarterly Gowvernmental Repork
----- Quarkerly 941 Prinking

----- W2 Faorm Prinking

----- [E] Period End Processing

----- [E]] Periodic Benefit Accrual

----- Employees Tokals Yerification
[#-—1 Setup

..... [ state eFiling and Reporting [+ wendor Purchase Histary by Period
----- [ mMonthly Purchase Report

Form 1099 eFiling and Reporting

[+ FU
----- [ meneral Ledger Posting Recap
=

o B PUURN DR WP LTI
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Installation of Federal and State eFiling and Reporting
Install from the Sage ERP MAS 90 and 200 Installation CD or Workstation Setup:

Sage MAS 90 ERP ﬂ

Sage MAS 90 Installation CD

} Documentation
¢ Install Sage MAS 90
} Run Workstation Setup

ﬁr?s_tall Federal and State eFiling and RE[IDI‘ET‘I-Q:;D

—oi e i Wi
} Install eBusiness Manager Web Engine

} Install eBusiness Web Services

» Install Acrobat Reader

| Browse CD | Support | Sagemas.com | | Exit |

= Review Installing Federal and State eFiling and Reporting section of the Installation and
System Administrator’s Guide located in the Documentation section.

= You must install Federal and State eFiling and Reporting on each individual Sage MAS 90
workstation.

= Do not install on Server.
Exceptionto this rule is a Terminal Services environment where the server is used as a
workstation.

= Automatically installed to
C:\Program Files\Common Files\Sage\Aatrix

= An Internet Connection is required.

=  Uninstall through Windows Add or Remove Programs (State/Federal eFiling and Reporting).
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"You must install Federal and State eFiling and Reporting to access this task"

After installation on a Windows 7 or if using Terminal Services to connect to a Windows 2008
Server, users may receive a message indicating the eFiling and Reporting has not been installed.

T3 Sage MAS 90 et |

\i:) Y'ou muzt install Federal and State eFiling and Reporting to access this tazk.

-

The additional Windows security, User Account Control(UAC) is blocking the eFiling
application. User Account Control (or UAC) is included in Windows to help prevent
unauthorized changes to your computer. UAC notifies you when changes are going to be made to
your computer that require administrator-level permission. These types of changes can affect the
security of your computer or can affect settings for other people that use the computer.

To resolve the error:

Disable the (UAC) User Account Control. For more information see,
http://windows.microsoft.com/en-US/windows7/Turn-User-Account-Control-on-or-off

Note: Sage cannot guarantee nor be responsible for the content of third party Internet sites.
Contact that site's Webmaster with questions or problems.

If error persist, uninstall eFiling and Reporting and reinstall with the UAC remaining off.
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How to Activate eFiling and Reporting

Activation allows you to access eFiling and Reporting in normal mode. Activation requires an
active Sage Software Online logon, and you will be prompted every six months to activate. You
will be prompted for activation accessing when accessing the following menu items:

= Federal or State eFiling and Reporting

=  Form 1099 eFiling and Reporting

E,‘E ¥erify Account Information

Thiz application requires an active Internet connection and a current 5age
Subscrption plan. To vernfy your account information and plan status, thiz
application will contact 5age Software Online.

To continue, you must be enrolled in Sage Software Online

Type vour Sage Software Online uzer name and pazsword;

IRL hittp: At zageszofbwareonline. comdes ervices M aindfrm
Ilzer Mame

Fazzwaord

[ Frowy l [ Demo l [ ok I LCancel l@l

If eFiling and Reporting is not activated, 'Demo' or 'Expire Do Not File' will be printed on all
documents.

}In?fr'&}fm mﬁﬂ Tax Return 151110

o Trawfury  — = OB Mo 15450020
Report for this GQuarter of 20410
[Check one.)

JJRP

\ "\-_.-" 7 [ 1- sanuary. Febmary, Maren

=
=]
ILI
EL
iR
s
e

7
]
K&
=)
IJ-
L
0

B 2 apn, say, June

o \656L1rRvINE devigr|drive— | L |—|J L ﬁ; Jul, ﬂsp’.srm&r
o KN B N f - N T [ e o neee—y - o= E adembar, December
j fn Jda] || [2262b (

j.;r.-'\‘\_ i i 2z

| Beadi#fe ceparaiz melnictions blide yoldecdnpldte Forf 04

'_;rde or prirkekthin the bbos, L1
Part 1: Answer these guestions for this guarter_
1  MHumbsr of employsss who recalvad wages, fips, or ofher compensafion for the pay parlod
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Activation Does not respond on Sage ERP MAS 200

Some users may experience eFiling and Reporting Activation not responding when clicking OK
at the Verify Account Information window.

If you encounter this issue, the Sage ERP MAS 200 Application Server is running as a service
with a user account that cannot see the activation file. This is typically caused when the
LocalSystem (System) account is used for the host service. To resolve, change the logon for the
Sage ERP MAS 200 Application Server service to a domain account.

To resolve, change the logon for the Sage ERP MAS 200 Application Server service to a domain
account. As a workaround, activate in Sage ERP MAS 90 mode. For more information, see
Knowledgebase Resolution ID # 494957 on www.SageSoftwareOnline.com.
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How to update eFiling and Reporting forms

= You will be alerted at least once every quarter to update the forms - (20% of Tax forms
change quarterly)

= Mandatory Quarterly Updates are available March 20™, June 20", September 20" and
December 20™#(Year End updates are included in the December 20" update)

= All reports are automatically updated with on screen selections
= Program fixes are delivered through automatic updates
*Dates subject to change

If the eFiling & Reporting has just been installed and has not updated for the previous quarter(s),
the prompt below will display:

Mandatory Update X|

There iz a mandatary quarterly update available. It must be
inztalled to continue proceszsing. Do vou wish o update

Ficy Y
| Yes I E st |

If you have already updated the prior quarter(s), the following prompt will display for any future
updates. Click Automatic Update to install the update.

Forms Update x|
L] E & forms update ig required to make sure vou have the latest forms. t_!/l |
L g

Automatic Update | Update forms automatically over the Internet.

IJpdate formz by manually downloading an update from any

Download Update ) !
5 carmputer with an [nternet connechion.

Continue proceszing without the required update. Forms will be

Lioniins iz marked az expired and cannot be filed.

Cancel Cancel without procezsing farmz.
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"Unable to download new updater." or "Updater 2: Unable to download new
updater" when installing an update

Occasionally during an Automatic update, one of the above errors will be received. In order to
resolve the error and load the update, perform the following resolutions:

Add the web address for https://www.sagemas.aatrix.com to your trusted websites in
Internet Options on the Security tab.

O

On the Privacy tab, click on Sites button and allow the follwing websites:
= aatrix.com
= aatrixforms.exe
= updater.exe
= updater2.exe

Verify firewall settings:

O

O O O O

O

The Aatrix Forms Updater uses standard HTTP port 80 to access the site
http://updates.aatrix.com.

Aatrix Forms uses the following programs to access the Internet.

For Updating using http on port 80 to http://updates.aatrix.com:
aatrixforms.exe

updater.exe

updater2.exe

Manually load the update

O

O
O
O
o

Go to http://aatrix.com/sagemas

Under the Quarterly Updates section, click link Sage MAS90 and 200.

Click to Save the MAS90.exe file to your workstation desktop.

Double click to Run the MAS90.exe file

Click Yes at prompt “The setup will perform an upgrade of ‘State/Federal eFiling and
Reporting’ Do you want to continue?”

Relaunch Federal or State eFiling and Reporting, click Automatic if prompted for an
update.
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How to Print Payroll eFiling and Reporting Forms

From the Payroll, Period End menu select Federal or State eFiling and Reporting. Then select

the appropriate form and click the Accept button

EﬂFederal eFiling and Reporting ﬂ - |EI|5|
'—Srn;:S;Iecltion Form ID | Form Description
Saera Cé_DE-9C_FORM CA DE-GC Repart
(3} State Ca, ﬂ Ca_DE-9 FORM CA DE-3 Report
@ Bl B Ca_DESS FORM C4 DE-88 Coupon
9 hep Cé_DE_34_FORM CA DE 34 Report
Reparting
Period
Tear 2011
Quarter 4 =
1 | i
~Company
Marme eFiling Test Compary Federal ID Ma. | 95-1234567
Address B5ET Irvine Center Diriver State ID No. 123-456
Telephone [B00] 854-3415
City Irvivie Fax
State Ca, ZIF Code | 52674 Trade Mame
Selections All Starting Ending 2 ahd Box 14 Selections
Kind of Ernplaoyer M = Hane Apply ﬂ
Date Mizc Earnings Code 1 Mizc Deduction Code
Employee No. 0C- Ck' LA, Ck Mizc Earnings Code 2 Mizc Deduction Code
(e e [©

Selected form auto populates with Payroll data and Report Steps are displayed as you review/edit
the report on screen. A brief overview of the Processing Steps will be displayed.

Repork Steps
-
1)

FProcessing a Report
Mote: Look for instructions in the action toolbar at the top.
1. Review / Edit

- Fill aut required figlds highlighted in RED.

- Fieview the report for accuracy of values.
- Blue fields may be edited.

2. My Copy
- Print a copy far your recards.
3. Federal Copy or State Copy
- Print an official Federal ar State copy and mail it.

or
- Simply click the eFile command to eFile pour report,

[~ Don't show this message again
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If there are mandatory fields that are not stored within the MAS 90 database, you will receive the
prompt below indicating that fields displayed in RED must be completed before continuing:

L] "-u., Please complete required RED fields. Enter information and
L TAB far next RED feld.

Your current step is noted at the top of the Form Viewer. Fields that are displayed in blue can be
edited within the form. Tip! Information edited in forms will not be saved back to Sage MAS
90 or 200 data files.

{5 CA DE-9 Report - State /T cderal eriimy == Reporting - i =]

File Edit Wiew JMols Help
Review / Edit My Co State Co y
| ( ) v Copy Py g_))|
1,
- I 1 > 2 Ao {
< > \ i e filled before continuing. A= "h
1 pags Print Save Frev Step Next Step

E | it
EDD (255 o 11063 IR g

State of California

o PLEASE TYPE THIS FORM- 00 HOT ALTER FREPRINTED INF ORMATION 00090111
Agtriv Rear. D6OTE011 YR arR
DELINCUENT IF
STRAR
avspren 12 31 11 e 01 01 12 e 01 31 12 11 4

EMPLOYER ACCOUNT NO.
123 4555 5

EFILING TEST COMPAMNY

6561 IRVINE CENTEE DRIVER

IEVIMNE CA 82614

FEIN 95-1234567

ADDITIONAL CHECK
FEINS BOXIF:

A NO WYAGES PAID THIS QUARTER
B. OUT OF BUSINES/NO BWPLOYEES
Date

C. TOTAL SUBJECT WAGES FAID THIS QUARTER 218 894 48

D. UNEMFLOYMENT INSURANCE (U} Total Employes Wagesupto § 7,000.00  per employee per calendar year)
(D1} Ul Rate % (DZ) Ul TAABLE WASES FOR THE QUARTER (031 Ul CONTRIBUTIONS

0.00  Tmes 1 395 00 = 000

E. EMFLOVMENT TRAINING TAX(ETT)

(E1)_ETT Ratz % (E2) ETT CONTRIBUTIONS
TMES )| Taxahle Wages for the Quarer (D) ... 0 o0 =

F. STATE DISABILITY INSURANCE (SDI)  (Tetal Employes wagesupto § 93,316.00  per employes per calendar year)

(F1) DI Rate % (F2) DI TAMABLE WAGES FOR THE QUARTER {F3 SO0l EMPLOYEECONTRIBUTK NS WITHHELD
1.20 Twmes 218 894 478 = 2626 73
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Once steps are completed, prompt displays to ‘Double Check’ or ‘Agree’. ‘Double Check’ will
return you to the form viewer. Upon choosing ‘Agree’, a copy of the report is saved into
History. You are then prompted to print a copy for your records.

¥Yerify Report Complete 5[

L] 'j Important Hotice
L

T hiz iz pour final opportunity to review or edit thiz report. Click "Double Checl
to go back, print a review copy, and check figures.

Before pou print and mail or eFile thiz report, pou must recheck all figures which
are included in thiz report. If there are any numbers which are incarrect, now i
the tirme to fix thern.

By clicking on the “Agree” button below, yow agree that you have double
checked the figures generated by this repart.

IF you print and mail._.
b ail forms with enough time prior o their due dates to avoid potential
government fines.

IF you eFile._.
Submit eFiles at least twi [£] buziness days prior to their due date ko avoid
government fines or prionty proceszing fees.

Agree | Double Check. I

After printing a copy of the form for your records, The Form or Report can then be printed on
plain paper or eFiled for a fee. For more information on the eFile process, see the How to eFile
Accounts Payable and Payroll forms section of this document.

Filing Dptions x|
Flease select how you wiant to file your report.

eFile

Click the eFile buttan to electranically file this report far §7.95.*
Mo printing, folding, ar mailing is required.

Click here for details on eFile packade pricing.

Print

Click the Print hutton to open the Print window, swhich allows you to
et up your printer, insert blank forms or plain paper, and use the
Fane Align feature. When you are dane printing your forms, sign,
fold, and mail thern ta the local, state, andfor federal agency.

* Actual pricing may wary &t time of eFiling due to other factors such as priority processing fees.

Cancel |
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How to Print W-2s with eFiling and Reporting

From the Payroll, Period End menu select Federal eFiling and Reporting. Then select the W-

2_SSA and click the Accept button. In order to print Misc Earnings & Deduction Codes on the
W-2, they need to be selected in this screen. For more information see the Printing Amounts in
Box 14 section of this document.

[fFederal eFiling and Reporting ed i ] [
"_grrrlurﬁjlecltiun Farm 1D I Farm D ezcription ;I
EHerE 340 _FORM [nrual] Emplover's Annual Federal Unemplopment [FUTA] Tax F
i} State ﬂ 941+_FORM Adjuzted Employer's Quarterly Federal Tax Return or Claim for Fie
@) (20 s 941_FORM [Buarterly] Emplover's Quarterly Federal Tax Return. Use this to
I e 943 FORM [&nnual] Emplover's &nnual Federal Tax Retumn for Aagricultural E
944 _FORM [&nnal] Emploper's Annual Federal Tax Return, Use this to repe
" Reparting 945 _FORM [Annual] Annual Beturn of Federal Income Tax. Use this to repo
Period Annual E'wfd COMSEMT |Jge this ta print an electronic W-2 conzent for each of your empl
ear 2011 IometEIbit_l,lVrificatiu:un i} _ hi to u:ur ple i
Annual] Use thiz form to pre ifter completing th
Quarker 4 ﬂ | [nnual] Usge thiz form to process W2z for American Samoa bl
A4 3
r Compary
Mame eFiling Test Company Federal ID Mo, | 95-1234567
Address ESET Irvine Center Dniver State ID Mo
Telephone [800) 854-3415
City Irvine Fax
State Ca, ZIP Code | 92614 Trade Mame
Selections Al Starting Ending 2 and Box 14 Selections
Kind of Employer M = MNane Apply ﬂ
Lae ULt el izc Eamings Code 1 % tizc Deduction Code C%
Employes No. oo- Q@ (= N Mizc Earnings Code 2 @, Misc Dedustion Code Q,

(e[ 2 | ©)

15 of 60



eFiling and Reporting for Sage ERP MAS 90 and 200

W-2 Test Drive

The W-2 Test Drive feature allows you to take a “test drive” of the W-2 process without actually
saving any data. This will allow you to become more familiar with the process before actually
filing. You will only be displayed this dialog if you have not processed any W-2 filings for the
current filing year.

If you select to run the W-2/W-3 Wizard in test drive, you will not be able to save any of the
information as a draft or a history to be used again.

=01 x|
ﬂ W-2 Setup Wizard L7

YWe noticed that you have not processed any 'W-22 for the curent filing vear.

Before you begin filing vour -2z, would vou like to do any of the following?

| want to test dive the w2043 Wizard with only the first 25 of my employess.
7 | want to test dive the 'W-208-3 Wizard with all of my employess.

& Mo thanks, start processing my 'Ww-2/0-3s.

MOTE: The 'w-2 -3 wiizard test diive allows vou to zee how the process works but does MOT zave any of pour infarmation,

% Back I et » I Cancel
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Verify Federal Employer ID Number
The number displayed here will be used on all forms. If the number is incorrect, click the

Cancel button to close the W-2 Setup Wizard and correct the number in Company Maintenance
and Tax Table Maintenance

FRW-2 Setup Wizard =100 x|

ﬂ W-2 Setup Wizard @)

Get Started Printing or eFiling Your W-2s

Please verify this company's Federal Emplayer Identification Mumber (FEINY. This number is used on ALL
payroll forms and MUST be correct. If this number is MOT correct, you MUST return o your
accounting/payroll software to make the correction,

Company FEIN

QS| = (1|23 (|4]||5]|0]|F

< Back I et » I Cancel
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Company Information
The company information screen displays all of the information that relates to your company and

is used to display in the forms. The Contact name, phone and address can be entered on this
screen to populate those fields on your forms.

FR W-2 Setup Wizard =100 x|

\ﬂ Company Information )

Company name:; IeFiIing Test Company

Trade name: I

Address line 1: IEEE1 Irvine Center Diriver

Address line 2 I

City: |Iwine State; |m ZIF code: |92514

Fhane: |[a|:||:|] 854-3415 Ext: | Fas: |
Contact narme: I Title: I
Contact phore: I Eut: I E mail: I

Contact address: I

< Back I et » I Cancel
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Tax Preparer Type

The tax preparer dialog displays for you to indicate whether you are filing for your own company
or if you are a filing as a paid Tax Preparer for another company. New for 2011 is the option for
Batch Filing. Batch Filing will allow you upload several filings and then access the eFiling
website when you are ready to transmit them to the appropriate agencies. For more information,
select the ‘Click here to learn more’ link or visit https://efile.aatrix.com/.

=101
ﬂ Tax Preparer Type L7

YWhich tepe of filer are you?

% | am filing far my compary/emplayer.

™ | am a third-party, paid Tax Preparer, filing for one or multiple companiesEINs.

[f pou have 10 or maore companies, you may zigh up for the Batch Filer program [fees apply]. Click here to learm more.

< Back I et » I Cancel

19 of 60



eFiling and Reporting for Sage ERP MAS 90 and 200

State and Local Tax items

The state and local tax items dialog is used to display all the state and local tax that you have
defined in your payroll as well as the corresponding account numbers for state and local tax.

FRW-2 Setup Wizard =100 x|

\ﬂ State & Local Tax ltems )

Properly formatted tas account numbers are reguired for W-2 reconciliation and wear-end forms. Ayvoid rejected forms and eFiles!
FOST filing errorz are due to incormectly formatted withholding or unemployment account numbers.

State Tax [tems

Skake | Tax Mame | Tax Account Nurmber | - Add... |
Ch Skate wWithhalding 123-4555-5

Ch State Disabilicy Insurance Edi... |
Ch State Unemploymment 123-4555-5

W' Skate withhalding 325-3485755555-55 b Remove |
W1 State Unemploymment 325848-575-5

OH Skate Withhalding 12-345655 LI

Local Tas tems

Add...

Tax Mame Tax Account Number
COH Ansonia Ansoni y 1234566
OH Davkon Earnings Tax DAYTOM Ciby 1234566

Edit...

Remove

Ik

< Back et » | Cancel
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If your State Unemployment or Disability Tax Account Number differs from your State
Withholding Company Tax Id Number in Tax Table Maintenance, you will be prompted to
change it here. The Tax Account Numbers entered here will be retained for future filings in the

Company Information. Please note the Company Tax Id Number in Tax Table Maintenenance
will not be changed.

Incorrect Tax Account Number 5[

L] "_q,, Your tax account number For AZ State Unemployment is incorrect or improperly
£ formatted, Please carrect it before continuing,

Properly Formatted tax account numbers are required For W-2 reconciliation and vear-end
forms, Avoid rejected Fforms and eFiles! MOST filing errors are due ko incorrectly Formatked
withholding or unemployment account numbers.,

State Tax Item X|
lick ? or press F1 for help on tax account number Formats, @
Skatke; I.ﬁ.Z (Arizona) j
Tax name: IState Uremployment j
Tax account number: I i}'?????? J

To the right of the number inpuk boi, click the dropdown bukton and
choose the proper Format. The number maw be Formatted as
1234567 or 1234567-1.

(0] 4 I Cancel
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Data Verification

There are five questions you must answer yes or no to in this screen which allows for the data
verification process in the W-2 employee grid to become dynamic based on your answers:

FRW-2 Setup Wizard =100 x|

ﬂ Data Verification tj‘)

1. Do you have any employees who are not subject to Medicare or Social Security?
e % No

2. Do you have any employees who earn 55 Tips that must be reported?
e ¥ No

3. Do you have any emplopees who have foreign addresses 7
e ¥ No

4. Do you have any emplopees who elected to only receive 'W-2 formz electranically?
& ves O HNo

5. Do yau want to uge cantral numbers on paur W-257
" ez % No

< Back I et » I Cancel

NOTE: The data verification dialogue will only appear if you are working on a new filing and
not opening the Grid to make changes to a work in progress.
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W-3 Information

The W-3 information screen only displays when you are processing W-2 forms and allows you
to indicate information related to your company that displays on the Federal W-3 form. The
Kind of Payer & Kind of Employer must be selected on this screen. The Control Number,
Third-party sick page, Estbalishment Number, Other EIN and Business terminated this year
checkbox are all optional selections. If any of this information needs to be on your company’s
W-3, make your selection here.

FRW-2 Setup Wizard =100 x|

\ﬂ W-3 Information )

Cantral number [Bow al: I

K.ind of Paver [Box b - check all that apply]

v 941 [ Military [ 943 [Agriculbure] [~ 944
[T CT-1[Raiead] [ Household Employer [ Medicare Government Emplayer

K.ind of Employer [Box b]: IN.;.ne apply j

[ Third-party sick pay [Box b)

Income tax withheld [Box 14 I

E ztablishrment number [Box d): I

Other EIM uzed this vear [Box h]: I

[ Business teminated thiz year

< Back I et » I Cancel
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Multiple Payroll Data Files

The multiple payroll data file merge feature is used for companies or tax preparers that keep
separate databases for employees working under the same Federal EIN (employee identification
number).Some examples of these are separate departments, divisions, company names under the
same EIN, branches, etc.

This feature allows you to bring in two or more AUFs (file format used to take the data in your
payroll software and pull it into Aatrix for processing) and merge them together so all the
information is combined when you are printing or eFiling your W-2 forms.Note: This feature is
only available for W-2 and 1099 files.

If you select the radio button option for yes, I use multiple payroll data files for this EIN, you
will be taken to the multiple payroll data files merge tool after the company setup wizard is
complete. For more information click the help icon on this screen.

FRW-2 Setup Wizard =100 x|

il Multiple Payroll Data Files L7

Do wou use mulkiple pavroll data files For the same Federal EIN?
You may be using multiple pawvroll data Files in wour accounting software to handle:
+ multiple companies
+ multiple departments
« multiple divisions
+ multiple sites

all under the same Federal EIM,

™ *Yes, | uge multiple payroll data files for this EIM.

¥ Mo, | uze a zingle payrall data file for thiz EIM.

< Back I et » I Cancel
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W-2 Grid Details

The W-2 employee grid displays all of your W-2 relevant employee data in an Excel like grid
with columns and rows of information. The columns in the W-2 employee grid correspond to
the boxes on the W-2 forms. The W-2 employee grid performs several data verification steps in
the grid to ensure you have the correct W-2 information and to avoid rejections by Federal and
state agencies. The verification step is noted at the top of the grid. The first step is to Verify
Employee Information. The remaining steps will vary depending on your selection at the Data

Verification screen.

I % eFiling Test Company - W2,1099 Preparer

File  Edit Yiew il

———em——

=10l ]

Verify Employee Infor

then click Mext Step P :.n
/"’9’ Prewv Step

Mext Step
S5 Last Mame First Mame FedWsages [Fed'Withheld |55 Wages SSWithheld  [Medicare V.. [Medicare W...|SS Tips A7 VWages  [AZ Tax CA Wages

1 651-45-5555 Aguilera Jennifer 15415.00 521 60 16250.00 745.00 16250.00 23556 15415.0
2 456-12-0047 :Azpe Chriz 34190.00 E316.85 36010.00 165092 36010.00 522.08 341900
3 222-45-7T559 Caszas Sheryl 4413526 E125.06 46475 .64 2130.83 46475 .64 673482 441352
4 625-12-4556 Employee Chio 53406 .60 547051 S6235.00 2575.40 S6235.00 §15.36

3 G65-73-9101 :Employee Remate 44:364.00 4225.90 46930.00 2151 .56 46930.00 G50.42

5] 455-12-7894 (Gutcher Anne 63530.00 1358047 E7210.00 3081.32 E7210.00 974 .48 E3530.0
7 665-12-4477 (Guzman Laong 21840.00 2766.95 23010.00 1054 .92 23010.00 333.58 218400
g 565-64-6513 Ho Gina 95333.20 12015.04 S5266.00 2671.22 S8266.00 G44.74 953332
9 456-21-0212 Hunt Kelzey E7E00.00 15452 69 G7E00.00 3099.20 E7E00.00 95020

10 655-45-1234 Keller Alyssa 24310.00 3545.53 25610.00 117412 25610.00 3728 243100
11 456-45-1212 iLewis Amilcar F370.00 1218562 T7E10.00 395812 F7E10.00 112528 7iron
12 651-15-5555 Lopez Christina 14430.00 15210.00 69732 15210.00 22048 144300
13 S65-12-4444 Mchiillan Elisa 19370.00 1556.84 20410.00 935.72 20410.00 29585 193700
14 445-41-2247 Millzap Gerri 24310.00 3545.53 25610.00 117412 25610.00 3728 243100
13 554-74-7559 Mouyen Jarvier 11960.00 13586.87 12610.00 a7z 12610.00 162.78 11960.0
16 4659-56-4512 Micolai Pam 34190.00 350312 36010.00 165092 36010.00 522.08 341900
17 464-75-1215 Mightingale  (Rick 29250.00 S0580.53 30810.00 141252 30810.00 446 65 292500
18 425-44-5777 (Odom Kim F240.00 2614 324000 136.08 F240.00 46.95 5240.00 &7 .45

19 644-55-0755 (Oliveira Regina 63530.00 143597.09 E7210.00 3081.32 E7210.00 974 .48 E3530.0
20 457-59-0000 :Perez Cesar 14430.00 175737 15210.00 69732 15210.00 22048 144300
1 465-12-0795 Powers Ronnie 29250.00 S0580.53 30810.00 141252 30810.00 446 65 292500
22 S66-54-0512 (Thompsan Rafael 5350540 11506.15 S6342.00 2552 .96 S6342.00 §16.92 53505 .4
23 445-16-5479 Vandermark (Elisabeth 14430.00 175737 15210.00 69732 15210.00 22048 144300
24 156-43-2495 Varela Wivian 15415.00 1805.57 16250.00 745.00 16250.00 23556 15415.0
23 651-12-2456 Madman Robert 34190.00 E316.85 36010.00 165092 36010.00 522.08 341900
26 S545-42-3123 Wallace Jenny 94590.00 31319 10010.00 455.92 10010.00 145.08 9490.0
27 545-12-1323 MWelon Carey 63530.00 10179.65 E7210.00 3081.32 E7210.00 974 .48 E3530.0
28 456-14-0012 :luong Kim T267.00 65254 FE7O.00 3591.64 FE70.00 111.28 T267.0
Totals 25 Employee(s Q40727 460 155650920 957044 64 45230965 957044 64 14310.55 .00 S240.00 Srds:  TH9168

4 | KN | 2l
Ezisting DB opened | [ o [

Tip! Information edited in forms will not be saved back to Sage ERP MAS 90 or 200 data files.
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W-2 Printing and Filing Options

Once you have completed the steps in the W-2 Preparer, you are able to select your processing
options. You can select to eFile or print your own W-2s or a combination of both. If selecting
Other Options and Print my Employee W-2s, you will need to use blank perforated 4 per
page W-2 forms. These forms should have a blank front and the Notice to Employees
preprinted on the back of the form. These forms can be purchased from Sage Forms Division at
800-538-5514.

W2 /1099 Preparer x|

W-2 Printing and Filing Options
Chooze Complete W-2, eFile Fed or eFile State and pick vour filing dates. Carrections before dates are FREE! fMare info?

* Complete W-2 eFiling Service BEST VALUE! B Employees  Price/Emp  Subtotal
The eFile Center will
- Print and Mail Employese Copies 28 $1.69 $47.32
- g2 Only Employee Copies What's Thiz? ] $0.99 $0.00
- File your Fed ‘-2z and /-3 to the 554 included FREE
- File your State -2 and R econciliation Faorme inzided FREE
- e -2z fevailable for All Employess included FREE
Total Cost $47 32
" DOther Optionz Fed or State eFilers receive Free, E azy Comectionz!
™ Frint my Employes /-2s
[T eFile Federal w25 and w3 28 $0.49 $0.00
[T eFile State -2z and Beconcilistion Fomns 28 $0.69 $ 0.00

™| Fritit Federallwi-2s and 'wea
[T Eritt State w2z and B econciliation Forms

¥ Frint Employer Copy

< Back I et » I Cancel
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CD Archive Delivery
If you have selected to eFile the complete service you also have the option of purchasing a CD

that will be mailed to either the taxpayer or tax preparer. The CD will contain a Password
Protected PDF of each copy of the forms that will be eFiled on behalf of the company.

W2 /1099 Preparer x|

. © CD Archiving Available Y

Would you like to buy a CD Archive of your W-257?

Purchazing a CO archive allows wou instant access bo pour W-22 for only $29.95 [pluz $4.95 zhipping and handling].

- Don't warry about locking up paper -2z from prying eyes
- Reprint an Employes /-2 at an time

- Don't warry about trving to find wour Federal or State ‘-2 and Beconciliation when the State or
Federal agency callz with a question

- CDz are paszwaord protected far you and your employess" security

& “eg, include a CD archive

= Mo, thank you

< Back I et » I Cancel
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State Selection Screen

If you selected to process your state copies in the printing and processing screen and you have
more than one state in the employee grid, you will be displayed the state selection screen.

All of the states that you have in your employee grid will be selected by default in the dialog but
you have the option to not processing certain states by un-checking the box beside the state

abbreviation. NOTE: Not all states require W-2s to be processed and sent to them, you will
only see the states that are required in the state selection screen.

W2 /1099 Preparer x|

T
/| Select the States you Wish to File )

You have elected ta file state copies of the 'WW-2 formsz. [ there are any states in which pou do not want ta file, uncheck those
states now.

W] - Anizona
[w]MC - Marth Carolina
[w]OH - Ohio

Select Al Select Mone

< Back I et » I Cancel
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State Form Selection Screen

Some states have more than one reconciliation form and you need to select which ones applies to
your company. If one or more states that you are processing has more than one reconciliation
form you will be displayed a state form selection screen for you to select which form applies to
your company.

For example, Arizona has two reconciliation forms. If you are a quarterly payer you must submit
the A1-R report with your W-2s but if you are a annual payer you must submit the A1-APR with
your W-2s or 1099s.

If you are not sure what forms applies to your company please check with your state agency.

W2 /1099 Preparer x|

‘ \il Arizona Form Selection Page L?)

Y'ou have elected ta file State Forms for Anzona, Select the form that best applies to pour compansy.

" A7 A1-R REPORT
For Quarterly pavers to report gtate taw withheld, submit with -2z,

" A7 A1-4PR REFORT

For Ainnual pavers to report state taw withheld, submit with 22,

< Back I =2 Cancel
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W-2 Control Numbers

If you selected to use W-2 control numbers during the company setup wizard a dialog will
appear. On this dialog you can select if you want your control numbers starting with a number
and/or the states with the first three letters of the employees last name. You can select to have the
control numbers by the employee's ID number that was displayed in the W-2 employee grid. Or
you might have changed your mind and decided that you no longer want to print control
numbers.

Once you have selected one of the three options click the next button.

W2 /1099 Preparer x|

Jl The Control number (Box a) on Form W-2 is optional. You can use Control gj)
numbers as a way to identify individual W-2s. B

YWhat do you want to print far Contral numbers [Bos a] ?

= Print Contral numbers starting with; I'I [e.q.. 001]

™ Fretiz with first three [etters of emplayes 1ast name (2., LUH-087]

Print the Employes 1D numbers az Control numbers
[Chooze thiz option only if your employees already have |0 numbers. |

" Do not include w-2 Control Mumbers

< Back I et » I Cancel
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Divider Sheets

Divider sheets are only available if you have selected a processing option that includes printing
one part or all of your W-2s. Divider sheets are an extra sheets that prints in between your
different W-2 forms and provides some extra information on what to do with the forms and helps
to keep all of your forms separated.

The divider sheets do not actually display in the FormsViewer and will automatically print to
your printer if you select to use divider sheets.

w-2/w-awizard x|

‘ \iﬂl Divider Sheets QJ

Divider sheets provide important information about how to file your forme. Would you lke to include a divider sheet to
zeparate reports or forms?

% ‘Yes, include divider sheets when printing.

" Mo, do not include divider sheets.

< Back I MHext I Cancel |

Below is an example of the information that prints on the divider sheet for the Federal W-2 copy:

Filing Instructions for: 2011 Federal W-2 and W-3 Forms

For: <Company Name>

Form Description: Copy A of Forms W-2 including W-3

Where to File: File Copy A of W-2s and W-3 with the Social Security

What to Sign: Sign the W-3 form before mailing. The W-3 will print
after the Federal W-2’s forms.
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Action List

The action list appears right before your forms are displayed in the FormsViewer.The action list

allows you to confirm all of your processing options to make sure that all the forms that you
selected to eFile or Print will be displayed correctly.

You should make sure to review this action list for accuracy to make sure all of you states and

local forms appear. The eFile Center will not receive any forms that are not display on the action
list.

Click the print button if you want to have a copy of the action list for your records. Once you
confirm that your processing options are correct, click the next button.

W2 /1099 Preparer x|

\il Review Data i;i)

Based upon vour zelections, we need you to review data on
the fallowing forms:

Federal 'ou will not be able to view vour employes copies whils in
eFile Federal w-2 the Forms Yiewer, [ you would like o view your employes
eFile Federal \/-3 W-2z, pleaze chooze to reprint in the '/-2 History File

Afizona Optionz gcreen at the end of the process.

eFile &2 A1-R REPORT
Morth Carolina

eFile HC MC-3 REPORT
Chio

eFile OH IT-3 REPORT
Emplopes
Emplower

Frint Employer w2

If wou would like a copy for pour records of the actions that will be taken, click 'Print.'

Fririt |

< Back I et » I Cancel
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W-2 Forms Viewer

You have completed all the steps in preparing to process your forms. The forms will now be
displayed in the FormsViewer. The processing step is indicated at the top of the viewer as
displayed below. You can print your Final copies from the viewer by clicking Print Final. You
proceed to the next form by clicking Next Step.

EE W-2 Employer - State/Federal eFiling and Reporting

File

Wiews Tools Help

=0l =

[

T pages

4

Feport 1 of 6 Employer W-2

9

\:!l) Click Print Final, then click Next Step.

\.l’

Nt

Frink Diraft Print Final

a BEmploge’s Z25H 1 Wilages . tpe, othe rcompeszation |2 Fedk ral lcome toowihbekl a Bnploge’s Z5H Tiiages. e, otie rcompe ssation | 2 Fede ral licome tuwith be ki
651-45-5555 5,412 .00 521 .60 222-45-7889 44,135 .26 6,128 .06
CRE No. 1SS00E 3 Soclalsecurty wages 4 Soclal secur iy o it be kI OME Mo, 15450008 3 Sochalsec iy wages dZockal secarty toowh be kl
16,250 .00 45 .00 46,478 .64 2,130 .83
B oy P Ve VR T |5 WERatE WageE ST & Mediar G Wik he T EMpReE T R NOMCation WNnEe T (5 Medial Wades and s & Mediare to Wi ek
95-1234567 16,250 .00 235 .56 95-1234567 46,478 .64 673 .92
19 E'I1|JWI'_S ane, aklesi, and ZIP ook c E'I1|JI:.}(?|'S. rame, aklrecs, and ZIP cock
eFiling Test Company eFiling Test Company
6561 Irwine Center Driwver BSEl Irvine Center Driver
Irvine A 92614 Irvine cE 0 92614
[Feamife M (Rgifrera 7T | [SMeR TN Pldfe T
6561 Irwine Center Driwve 6561 Irvine Center Driwve
Irvine CA 92618 Irvine Cx 92618
T Enplges akiress and Zp cok 1 Emplyee's akiess and Zp cock
T EQOTMRE L e [ ol e & AlCaed o degtolnler o, [ R sk 8 Ellcakd the
¥ 10 Dependk t care b aefe T Hoeg vl dpkans ] 10 Depehck it care (2 1T 11 Heae) valifecplans
14 Other 14 Cther
__________ 2343238
mT R
- ; B = " - :
BR W T I i [
16tk wanes, e, et |17 Stk hoome 15_ St Enphyerashk ID number 155k wages, e, e, [I7 Stk heong o
_____ 157218 001 o180 el |Cal i 120506 Int. o [0 350 20 ) 1 B 1080
|
18 Local coge By o o T2 Lol wome 18 LOT{SME&;‘ e g [ ol e b o0 Lol cane
Fom Af2 0% and Tax stemart B, 7, e bl Fom YAJ.2 vone and Tax stement @[] 1, 1, e ki
a Enpme's SN u '."\'BJQS. “K, o‘nermmlsaml 2 Feckral ncome T witihekl a E11|Jb1?9'$ SN |'."\.'KJ9$. nZIS, unercummsamn 2 Feckral hoome tn with ke kI
456-12-0047 34,190 .00 6,316 88 625-12-4556 53.406 .60 8,470 .51
ORME No. 15E-0E 3 SCCIMS?CI"'&'WKJ?S 4 Toclal S?Cl”ﬁ'mwml?tl OME No, 1540008 3 SCCLMS?CI”E"W&J?S 4Zockal S?Cl"ﬁ-'m\\‘ml?ﬂ
6,010.00 1,650 .92 6,23%.00 2,578 .40
b Empixer Kewtiication samber |3 Medicare wages and tpe & Meckare towithhe kI b Emplyer kievication nimbsr |5 Medicare wage: and s & Medicare toowitbekl
A5-1234567 6,010.00 522 .08 95-1234567 6,23%.00 215 .36
¢ Emphyers vame, akiess, and ZIP coce ¢ Empiogrs vame, akiress, and ZIP cock
ePiling Test Company ePiling Test Company
6561 Irvine Center Driver 6561 Irvine Center Driver
Irvine A 92614 Irvine ca 92614
# Bppiages Metidtne and ELit'a.'Sﬂee EIT & Bppbes's Metiane aud hital :laﬁtrrllsrf oves S,
6561 Irwine Center Driwve 123 Main sStreet
Irvine CA Q2618 Davton OH 45402

Prew Step Next Step

Ad

| B

For Help, press F1

[HISTORY |Page 1 of 7

[ N[ g
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If the selected form requires special paper stock, you will be prompted to load your printer when
clicking the Print Final button. For example, if you have selected to print your own W-2s you
will be prompted to load your 4 part perforated W-2 forms into the printer. Once all steps have
been completed, the eFile Login will appear. For more information on the eFile process, see
How to eFile Accounts Payable and Payroll forms section of this document.

[f:W-2 Employee - State/ 0] x|
File Edit Wiew Tools Help
| Report 1 of 3; Employee -2 @]‘
————————— % ] .
1 > 1) Click Print Final, then click Next Step. (> i ’:l
28 pages Frirt Draft Print Final Prew Step Nest Step

a BEnpkyee’s SSH 1 Wanes, s, onelwng?lsaml-i‘ Feck1al lcome o withie ki a Bnplyee’s SSH 1 Wages, s, onermmgelsaml 2 Feckral hoome B witiie kl
651-45-5555 15.41%8 .00 521 .60 651-45-5555 15.41% .00 521 .60
OME No. 1550008 3 Soclal zech iy waes 4 Zoclal sec Ty G Wil e kl (OME No. 15850005 3 Soclal seca iy wages dSockal secu Ty oW ke ki
6,250 .00 745 .00 6,250 .00 745 .00
[ Enpb'efammanm miEr |5 RMedicare wages and s £ Medicare Tuowhiiek b Emplyer KR vication samter |5 pedican wages and s & Medicare tr whike kI
95-1234567 16.250.00 235 .56 95-1234567 fG,ZE0.0 35 .56
© BMpkRErs hane, akiess, A ZIP ook ¢ Empiogrs same, akiress, and ZIP cok
oFiling Test Company efiling Test Company
6561 Irvine Center Driver G561 Trvine Center Driver
Irvine CA 92614 Irvine ca 92614
o Corolnmier T Sochl secarty i B Al s
& Emploge’s Mistaame and I al Lt name EA 11-0000105
|geanifer .. ‘Aguilera ... p
6561 Irvine center Drive L) Bnpbfez_as st uame and litial :Last rame S
Jeanifer . &guilera |
FETnE 2 92618 6561 Irvine Center Drive
TEnplkge's ks anl Zp ok .
Y05 | WME o [f Fleea e il NPT - Gh 2518
aper 'arning Thi ;
3 10 Depencel §| s&tlmr& D
. = 1e T | 11 o almeciplans
L ADLLE d 832 .1 1 E Pleass insert the 4 part perforated W-2 paper you purchased now,
(1] L] Other
LTI
PRI R R R Ok I Cancel |
3 5 "
F'n&?)‘ﬂ).%g D plan [A] T L = .
15 Sue  BNpKRE (s CEe 10 himber W oHE  Waes, 0, 6. | 17 oW eone G T D T SHE  Wales, 1o, e, 7 SHE Woone
o RN e e L R PR e 157418 00 vt 18026, |Chke g sV 23740080 ool e sTD T ATBRO0 o 1302258
|
20 Lically 18 Locgil i 15 Local | 20 Localtty
CATEDT. | [UTETESH0|" Y so| chtEBS™ |
W-2 2l L w2 2l
= Copy B-ToBe Filed with Erployes’s FEDERAL Tax Return. g Comy 2 - T Ba Pl Weh Brplaa’s Bais, Coy ér Lixalbccras Taa Natum
p E“|Jb1??'€ SN 1 '."\'KJ?S, qﬁ, m?lw\’“ﬁlsml 2 Feck ral lhoome o withbe kI a E“|Jb1??'€ SN H"\.'KJ?S, qx, cmerwmmsaml 2 Fedkral noome tan withhe Kl
651-45-5555 15.41% .00 521 .60 651-45-5555 15,412 .00 521 .60
CME No. 1550008 ¥ Tockal Fech T waes 4 ozl s c Ty T Wil e kI OMEB No. 15450005 ¥ chliec iy waes 4Tl Fech Ty T Wi ke Kl —_
16.250.00 745 .00 16,250 .00 745 .00
T EnpioEr KENcaton imber |5 Medkare wages and i 6 Medicar: G wimie T EpPIET KE VCAton 1Nnber |5 Medicare wades and s % Meclcare G whnie il
895-1234567 16.250.00 235 .56 95-1234567 16.250.00 235 .56
© ENPIETS hame, Jkiess, and ZIP cok ¢ EMpIErS bame, akiiess, and ZIP ok
eFlling Test Company eFlling Test Company
6561 Irvine Center Driver 6561 Irvine Center Driver
Irvine CEa 92614 Irvine cAR 92614
& Bmpiyee’s Nistaame and nal T Last name & Bnpiee’s Mstiame and hital
| JTennifer o ___E Jan ar
6561 Irvine Center Drive 6561 Irvine caenter
Irvine A 92618 Irvine A 92618
T Enpkge's ks anl I ok TEnpkage’s ackiress and Zp oxk
4 Cprlat o |F Sockal secr ity tps 5 Allocaed s d Cprl o |.7:>cc|a| TecHTy s |s Allcarkd the .
= |ETaCTr e gy epre | RN ey O Ton P scbad e P | [EXTeT ey
4| | _’l_l
For Help, press F1 |HISTORY |Page 1 of 28 UM "
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Additional Setup for Locals

eFiling and Reporting requires an additional selection for Local tax codes in Tax Table
Maintenance. The additional selection requires that Service Update 17 or higher is installed
for version 4.30. Version 4.40 & 4.50 already include the additional local tax selections.

[ P/R Tax Table Maintenance

State |OH Q@ OHIO Lacal |SCH Q& SCHOOL DISTRICT T4
] SCHOOL DISTRICT T
Company's Tax |d Number DAYTON EARNINGS Tax [2045]
CITY OF LAMCASTER IMCOME T [2050]
Accrual Account 3307 - A0A [2147)
I 10 - ADEMA [2148]
Wwithholding T ax 510-00-03 Ck FPayroll taxes FR01 - AMMA [2149)
1901 - AMNSOMIA (2150 ;I
Employes LDI 510-00-03 Ck Payroll tazes 0.00000% 0.00] | Anrwal ﬂ
Other Local Tax 510-00-03 Ck FPayroll taxes 0.00000% 0.00) | Anrual ﬂ
Urnemplopment Tax | 510-00-03 % Payroll tazes 0.00000% 0.00] | Anrwal ﬂ
T ax Calculation Steps ¥
Perzonal Exemptions Allowed Locality Tax Type Code Mone ﬂ
Perzonal Exempts: Excesd Dependent Exempts |:| Round Withholding T ax Amount |:|

[ Arcept ] Lancel I Delete E

440 | TTC | 124312001

Note: Only withholding wages and tax will be populated on the W-2. Other Local Taxes will
not display automatically in the Grid. If Other Local Taxes or other amounts are needed on the
W-2, it must be manually added to the W-2 Preparer Grid.
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Printing Amounts in Box 14

As of Service Update 17 for version 4.30, miscellaneous earnings and deductions can be selected
to print in Box 14 of the W-2

[fiFederal eFiling and Report ed e ]
"_grrrlurﬁjlecltiun Form D I Form D escription ;I
Boers 941_FORM [Quarterly] Emplover's Quarterly Federal Tax Retum. Use this to
i} State ﬂ 943 FORM [&ntual] Emploper's Annual Federal Tax Return for Agricultural E
W Bl Blpsie 944 FORM [&nnual] Employer's Annual Federal Tax Return, Use this to repe
g hEp 945 _FORM [Annal] Annual Beturn of Federal Income Tax. Use this to repo
EWw/2 COMSEMNT |Jze thig bo print an electronic 'W-2 conzent for each of your empl
"~ Reparting 1-9_FORM E mployment E igibility Wenfication. Use thiz to report employes in
Period Annual W2 554 [&nnwal] Use this form to process W-2e58 -3, After completing th
Cear 2011 Wi-2 554 AS [&nrwal] Use this form to process 'w-2s for American 5 amoa
W2 554 GU [annal] Uze this form to process W-2s for Guam
Quarter 4 ﬂ ‘-N'I-E 554 PR [&nnal] Use this form to Drcicess 499R8-2M-2 PR W3 _ILI
A 3
~ Compary
Mame eFiling Test Company Federal ID Mo, | 95-1234567
Address E5E1 Irvine Center Driver State D Mo
Telephone [800] 854-3415
City Irvine Fax
State Ca, ZIP Code | 92614 Trade Mame
Selections Al Starting Ending 2 and Box 14 Selections
Kind af Emplayar M = MNarne Apply ﬂ
Dieliz RS U Mizc Earnings Code 1 Ck Mizc Deduction Code %
Employes No. 00- Q |zZzzzzzz | Mizc E arnings Code 2 Ck Mizz D eduction Code C%
Accept | Cancel G

The columns will display in the grid as DedCodel, DedCode2, EarnCodel & EarnCode2

To display the correct label on the W-2:

i

Right click on the Column and select Rename

2. Enter the Description you would like to display on the W-2.
Note: only the first 10 characters will print

3. Click Ok
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Populating the Employee E-mail Address in the Electronic Delivery Column

After installing the 2011 Interim Release Download(IRD), the employee e-mail address will
now populate the Electronic Delivery column in the W2/1099 Preparer. To set up the
employee's e-mail address you will need to do the following:

Paperless Office
1. From Paperless Office Setup menu select Options. Select the Forms
checkbox.
2. From Paperless Office Setup menu select Form Maintenance. Complete
the following:
a. Company Code
b. Module Code (P/R)
¢. Document (Direct Deposit Stub)
d. PDF Directory
e. Override Password/Confirm Password
Payroll
1. From Payroll Setup menu select Options. On the Direct Deposit tab
select Require Direct Deposit checkbox.
2. From the Payroll Main menu select Employee Maintenance. Select
employee, select the Direct Deposit checkbox and then click
the Direct Deposit button.
3. On the Direct Deposits window click the Paperless button.
4. On the Paperless Office Delivery Options window complete the following:
a. PDF Document Password
b. E-mail Address (for employee). Accept

After setting up the e-mail address for an employee, if that employee is not paid

by Direct Deposit you may deselect the Direct Deposit checkbox on the Main panel in
Employee Maintenance. The e-mail address entered will be retained. You will need to
perform the Payroll steps 2 through 4 for each employee you want to set up with an
e-mail address.
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*ExMissing*** displays on Reports and Forms

Terminated Employees display ***MISSING*** as employee first and last name. During
Payroll Year End Processing, any employees set to a Terminated status in Employee
Maintenance are purged. The terminated employee's constant information displays as

X MISSING*** on eFiling and reporting forms and reports.

"A ABC Distribution and Service Corp. - W2/1099 Preparer -0 x|

File Edit ‘iew Help

i
Verify Employee Hames ﬁ Sort by ILastNam
—————— 3
Frev Step|Mest Step
=T Last Mame  |First Mame  |Middle Name |Mame Suffic |Sddress Li... |Sddress Li... |Ciy State Zip Cade Fed...
1 000-00-0000 7 MISSING ™% MISSING ™ 1031
2 000-00-0000 7+ MISSING ™5 MISSING 7308
3 BES-31.2399 LJENKINS  ALLEW 2355 W 15T MILVWALKEE 53151 8531
4 312.39-9854 | SHAW ARTHUR MILVWALKEE 53151 B947
5 086-53-1230 [THOMAS  LJERRY A 4121 W, 35th | Apartment 20 MLWALKEE W 53151 1022
B 123.99-8546 THOMPSON MICHAEL MILVWALKEE 53151 5766
Totalz 5211
Kl | | KX
Existing DB opened | MUM 4

To display the employee’s constant information, perform one of the following:
= Manually enter the employees data in the W2/1099 Preparer
= Reenter the employee in Employee Maintenance using the same employee number

= Restore from backup prior to closing the year and set the employee to Inactive
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eFiling and Reporting Amounts are Incorrect

If the conversion to version 4.30 or 4.40 was performed after the first payroll in the current
quarter was processed, some values might be placed in the wrong boxes on some forms. The
amounts will need to be edited manually in the eFiling & Reporting forms viewer.

The following quarter's information should be correct since payroll for the entire quarter has
been processed in 4.30 or 4.40

Employee Totals Verification

Available on the Payroll Period End menu, this report lists employees with discrepancies, and
employee totals that differ from check totals. Review this report before printing W-2 forms to
verify the correct information is reported.

EMPLOYEE TOTALS WERIFICATION

YE

EMFPLOYEE CHECE TOTAL EMPLOYTEE TOTAL /

11-0000100 THOMAS, JEREY 4.

FTD FEDERAL WAGES AT TIPS SUBIECT TO FEDERAL WITHHCOLDING 7.000.00 2,65087

¥TTD FEDERAL WAGES AWND TIPS SUBIECT TO EMPLOYEE FICASDLLDI 7,000.00 865087 /

FTTD FEDERAL EARWED INCOME CEEDIT 500 305

¥TD FEDERAL EMPLOYEE FEDERAL WITHHOLDING TAX 1,000.00 1,018.40

FTD FEDERAL EMPLOYEE FICA TAXE s00.00 423 56

FTTD FEDERAL WAGES SUBJECT TO EMPLOYEE MEDICARE 20,000,00 865087 /

FTD FEDERAL EMPLOYEE MEDICARE TAXK 500 12544

FTTDITATE: CA GROIS WAGES 1,000.00 jalu]

FTTDESTATE: C4 WAGES aMD TIPS SUBIECT TO FEDERAL WITHHOLDING 1,000.00 palu}

FTTDITATE: C4 EMPLOYEE FEDERAL WITHHOLDING TAX 100.00 ulu} /
OSSN S S S S SSSLSSSSS S S
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New Payroll files for eFiling and Reporting

New Files have been created to store payroll information used for eFiling and Reporting.
= PR_40 - PR Federal/State eFiling and Reporting

— Holds check history for eFiling & Reporting per payroll option ‘Years to Retain eFiling
Check History’

— During conversion to Version 4.30 or above, quarter to date and year to date information
is copied from PR3(Employee Tax Summary) to PR_40 to start the data history

= PR_41 - Federal W-2 eFiling Summary

— Populated during Year End Processing with data from PR1 & PR3

— Allows printing of W-2s after Year End Closing for eFiling and Reporting.
NOTE: Terminated employees must be changed to an Inactive Status before closing the
year.
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How to print Accounts Payable 1099 eFiling and Reporting

From the Accounts Payable Reports menu, Form 1099 eFiling and Reporting. Select or enter the
following and click the Accept button:

= 1099 Form Type
=  Vendor Type to Print
*  Minimum YTD Payment

= 1099 Calendar Year

=10l x|

Fuarm to Uze Mew ﬂ
Form Type Dividend ﬂ
—(ptions Dividend
| nherest -
Yendor Type T E——" Finirnurn T Payment .EIEI|

1099 Calendar r'ear 2011 =

 Company
WETN eFiling Test Campany Federal I Ma. | 951234567
Address BAET Irvine Center Driver T elephone [200] 854-3415
Fax
City [rvine
State CA | ZPCode 92514 |

Select Field | Operand | W alue
YWendar Mumber Al j

I Accept l LCancel l@]
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1099 Test Drive

The 1099 Test Drive feature allows you to take a “test drive” of the 1099 process without
actually saving any data. This will allow you to become more familiar with the process before
actually filing. You will only be displayed this dialog if you have not processed any 1099 filings
for the current filing year.

If you select to run the 1099/1096 Wizard in test drive, you will not be able to save any of the
information as a draft or a history to be used again.

#7k 1099 Setup Wizard =] 4

7| 1099 Setup Wizard ?)

YW'e noticed that you have nat processed any 1099z for the current filing year.

Before you beain filing your 1033z, would you like to do any of the following?

| want to test drive the 109941 096 Wizard with only the first 25 of my recipients.
7| want to test drive the 109941 096 \Wizard with all of my recipients.

¥ Mo thanks, start processing my 1099/41096s,

MOTE: The 109941096 “izard test dive allows you to zee how the process waorks but does NOT zave any af your infarmation,

% Back I et » I Cancel
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Verify the Payer TIN

The number displayed here will be used on all forms. If the number is incorrect, click the
Cancel button to close the 1099 Setup Wizard and correct the number in Company Maintenance.

#[% 1099 Setup Wizard

=101 x|

7| 1099 Setup Wizard

Get Started Printing or eFiling Your 1099s

)

Please verify this payer's Taxpayer Identification Mumber (TIN). This number is used on ALL 1099 forms
and MUST be correct. If this number is NOT correct, you MUST return o your accounting software o

rmake the correction.

Payer TIN
QS| =(1||2]3]| 4
@ EIM T 55M

< Back I et » I

Cancel
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Payer Information

The payer information screen displays all of the information that relates to your company and is
used to display in the forms you are reporting. Fields that are not stored in the MAS database
such as the Transfer Agent will need to be entered here.

#7k 1099 Setup Wizard =] 4

\ﬂ Payer Information t!)

Company name:;

Firzt name: I kiddle: I Last name: I

Other name; I Transfer agent: I

&ddress line 1: IEEE'I Irvine Center Driver

Addresz line 2 I

City: ||wine State; |m ZIF code:  |32514

Contact name; I Title: I
Phare: |[a|:||:|] 854-3415 Email |

Fau: I

< Back I et » I Cancel
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Tax Preparer Type

The tax preparer dialog displays for you to indicate whether you are filing for your own company
or if you are a filing as a paid Tax Preparer for another company. New for 2011 is the option for
Batch Filing. Batch Filing will allow you upload several filings and then access the eFiling
website when you are ready to transmit them to the appropriate agencies. For more information,
select the ‘Click here to learn more’ link or visit https:/efile.aatrix.com/.

=101
ﬂ Tax Preparer Type L7

YWhich type of filer are you’?

| am filing far my companyemployer,
™| am a third-party, paid Ta= Preparer, filing for one or multiple companies/EIMx.

If your hawe 10 or maore companies, you may zigh up for the Batch Filer program [feez apply]. Click here to learm more.

< Back I et » I Cancel
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1099 Prepaper

The remaining 1099 Setup Wizard screens contains similar screens and selections as the W-2
Setup Wizard such as State & Local Tax items and Multiple 1099 Data files. Once you have
completed the wizard, the 1099 Preparer is launched and you are guided through verifying the
1099 data. Similar to the W-2 Preparer, the 1099 recipient grid performs several data
verification steps in the grid to ensure you have the correct 1099 information and to avoid
rejections by Federal and state agencies.

“A ABC Distrib - W2,/1099 Preparer
File Edit Yiew Help

Step 1: Verify Recipients Taxpayer ldentification Humber (TIH) :_h Sart by: ILast 1 arie: 'l

Frey Step Mest Step

I | | | |

““[2=M or FEIM |Check if FEIM [Full Mame | &ddress Li... |Address Li.. | |Federal Ing... |Fishing Boa... |Medical an... |Monemplay... |Substitute ... Paver Made ..
1 03-3627154 v 1010 Main Stri Suite 4103 0.0 000 0.00 0.0 000 B
2 95.0100645 v 12205 Emeral 0.0 0.00 .00 1835.00 0.00 Bl
3 303-54-0251 Bl Roger W. Lea 7721 24th Str  Suite 125 0.0 .00 .00 0.00 0.00 Bl
Totals 0,00 .00 .00 1535 00 0,00

Tip! Information edited in 1099 Preparer will not be saved back to Sage ERP MAS 90 or 200
data files.
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1099 Printing and Filing Options

After verifying information in the W2/1099 Preparer, 1099 the Pricing and Filing Options are
displayed. You can select to eFile or print your own 1099s or a combination of both. If you are
printing your own, you will need to use blank perforated 4 per page 1099 forms. Please note
that the IRS requires that the Federal Copy A must be printed on the red preprinted forms when
mailing the 1099s.

W2 /1099 Preparer x|

1099 MISC Printing and Filing Options
Chooze Complete 1099, eFile Fed or eFile State and pick vour filing dates. Comrectionz before dates are FREE! kare info?

{* Complete 1099 eFiling Service BEST VALUE! # Recipients  Price/Rec  Subtotal
The eFile Center will
- Print and Mail Recipient Copies 3 $1.69 $5.07
- eFile Federal 1093,/1036 included FREE
- eFile all applicable State 1093/F econciliation Forms included FREE
Total Cost Minimum $24.95

{~ Other Options
[T Eritt Fecipient 10959 Copies

[T eFile Federal 109541096 Copies 3 $0.49 $0.00
™| eFile State 10959/Feconciiation Farms $0.69 $0.00

[T

™ Eritt Federal 10954 096 Capies
™| Frint State 1095/ Feconsiiation Farms

I Frint Payer 1099 Copies

< Back I et » I Cancel
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1099 Forms Viewer

After selecting 1099 Printing and Filing Options, you are presented with similar screens as in the
W-2 Printing and Filing such the option to order a CD Archive, print Divider Sheets and the
Action List. For more information on those options, see the topics in the W-2 section of this
document. Once completed, the forms viewer will display with your selected forms. If any form
require special paper stock, you will be prompted to load your printer with the appropriate form

when clicking the Print Final button.

{42011 1099-MISC - Stake /Federal eFiling and

File Edit Wiew Tools Help

| Report 1 of & Federal 1029-MI5C

e
‘-'I|1 »

2 pages

i

9595 [1wvolp

Click Print Final, then click Next Step.

[ CORRECTED

FAYERS name, street address, city, state, ZIP code, andtelephone no.

EFILING TEST COFFEPANT

6561 IRVINE CENTER DRIVER

IRVINE
{800) 254-3415

AR 92614

1 Rents GME Moo 1545-0145
$ - i
2011 Miscellaneous
2 Royalties = Income
$ Form 1099-MISC
3 Otherincoma 4 Federal income e withheld C0|)_V A
L] For

Internal Revenue

ANDERS AUTO RHFPAIER

Paper Warning 1
Street adge€zs(including apt. no.
101@ MAIN STRHET
SUITHE 2-103

City, sta nd ZIF code
COR2MNGE

! E Please insert the official (Red) 1099 Federal paper you purchased now.
L3

x|

FAYERS federal identification RECIFIENT'S identification 5 Fihing boat proceads E Madical and heatth care payments a
number rumber Service Center
95-1234567 G55-34-3456 13 $ File with Form 1095,
RECIFIENT'S name T Monemployee compensation | § Substihte paymerts in liew of

lividends or inferest

For Privacy Act
and Paperwark
eduction Act
, see the
eneral
Instructions for
Certain

OK | Cancel nformation
Accountnumber(se?i‘ﬁ?ﬂhﬁnn Returns.
payments |__anattomiEy
L1 |3 $
15a  Sedion 4094 deferrals 15k Sedion 4094 income 16 State taxwithheld 17 StatesPayersstate no. 18 State income
s $ $ cal [
$ d $

Form 1099 -MISC
Do Mot Cut or Separate Forms on This Page

595 O volp

(] CORRECTED

Department of the Treasury - Intemal Revenue Service

Do Not Cut or Separate Forms on This Page

PAYER'S name, street address, city, state, ZIF code, and telephone no.

EFILING TEST COMEPANY

6561 IRVINE CHNTER DRIVER

IRVINE
(800 854-3415

CAR 92614

1 Rents GME Mo, 13450143

$ 2011 Miscellaneous

2 Royalties bt Income

$ F orm 1099-MISC

3 Ctherincome 4 Federal income tex withheld C0|)y A
$ For

§
5

Internal Revenue

4]

FAYER'S federal identification RECIFIENT'S identification Fihing boat proceeads & Medical and heafth care payments 5
number number Service Center
95-1234567 -

EER LY $ $ File with Form 1038,
RECIPIENT'S nama T Mo mulamne someese—bon |5 St e oo, e iwn Limar oF

B[] 4|
o)
4
N A ‘
Frew Step Nest Step

Frink Craft Print Final

For Help, press Fi

48 of 60



eFiling and Reporting for Sage MAS 90 and 200

Standard eFiling Pricing

= Current pricing can be found at https://sagemas.aatrix.com

=  Unemployment, Withholding and New Hire — $7.95/form*
* Forms with Employee List — Unemployment & New Hire — $7.95 plus 0.25 per employee*

* Prices subject to change

W-2 eFiling Pricing

Complete W-2 filing service is available for $1.69 per employee*(minimum of $24.95).
= Federal W-2s eFiled.

= State W-2s eFiled.

= Employer W-2s are printed to plain paper.

= Employee W-2s Printed, Stuffed and Mailed to your employees.

* Prices subject to change

1099 eFiling Pricing

Complete 1099 filing service is available for $1.69 per vendor (minimum of $24.95)
= Federal 1099s eFiled

= State 1099s eFiled.

= Payer copies are printed to plain paper.

= 1099s Printed, Stuffed and Mailed to your vendors.

* Prices subject to change

Unlimited eFiling Package Pricing for Sage Customers
= Current package pricing can be found at https://sagemas.aatrix.com
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How to eFile Accounts Payable and Payroll forms

The eFiling process is powered by Aatrix. When the eFile option is selected, the login screen
below displays. One-time enrollment is required. Enrollment can be accessed from within Sage
ERP MAS 90 or directly at https://sagemas.aatrix.com

[ Aatrix Secure eFile - Login o ]

Secure eFile Login

Isername | Forgot yvour login?

Password |

Login | ™ Remember Me

Copyright © 2010 Aatrix Software. All rights reserved.

50 of 60



eFiling and Reporting for Sage MAS 90 and 200

When the Login button is clicked, User Information is displayed. If any of this information is
incorrect, you can click the Click here link to access Aatrix's website

Gﬁnatriu Secure eFile - Enrollment Information

Enrollment Information

=101

This is the information currently on file for your user and the taxpayer specified. To

change enrollment information, click here.

Preparer:

Contact: REGINA GUTCHER
Addressl: 36 TECHMOLOGY DRIVE
Addressz:

City, State, Zip: IRVIME, CA 92618
Email: financials.na@sage.com
Phone: (800) 854-3415
Taxpayer:

Addressl: 36 TECHNOLOGY DRIVE
Address2:

City, State, Zip: IRVIME, CA 92618
Email: financials.na@sage.com
Phone: (800) 854-3415

951234567 SAGE SOFTWARE

951234567 SAGE SOFTWARE

Back Mext
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After you have verified the information and clicked Continue, the Pricing screen displays. The
pricing displayed is specific to this filing.

=101

Gﬁ‘-natriu Secure eFile - Pricing

Pricing Information

The filing submitted is subject to the following charge(s). If you accept charges, a receipt
will be emailed to you upon completion of this filing. Mo charges will be put on your credit
card until you complete and SUBMIT your filing. Click Next to accept charges.

27 employees at $1.49 (Fed, State, and Employee Copies) £40.23
Total %40.23
Back Mext
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The next screen allows you to choose their W-2 submission dates. This allows you to indicate
when you would like your Employee, Fed and State W-2s to be mailed. This screen
automatically defaults the employee copies to be mailed on the earliest possible date. The
Federal and State copies are defaulted on the last possible date so that you can make free and
easy corrections if necessary. Please note that if any part of the filing has been processed, you
will have to complete W-2Cs for an additional charge.

[“fy Aatrix Secure eFile - Choose W-2 Submission Dates - 0] x|

Choose W-2 Submission Dates

Flease choose when you want your employee, federal, & state W-2s and W-3s mailed or
electronically filed. If you choose an earlier filing date and your filing gets processed, you
will be required to file W-2Cs. We strongly recommend that you choose to have
the eFile Center HOLD your Federal and State W-2s & W-3 filing until just prior
to the due date. This will allow you to make easy and FREE last minute corrections
before your selected filing period.

Your employee copies will be mailed within two (2) days of;

#Jans Jan12 " Jan19 T lan26  Jan31

Your federal W-2s and W-3 will be filed between:
T Feb1-5 T Febe-12 T Feb13-28  Mari1-5 ¢ Mar6-12 & Mar 13-31

Your state W-2s and W-3 (or reconciliation form) will be filed as soon as possible.

MOTE: Electronic filing deadlines may be later than your paper filing deadlines.

Back Mext
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Next the payment screen displays. Aatrix will only accept major credit cards for eFiling charges.

Uy atrir Secure eFile - Credik Car =
jhatrix 5 File - Credit Card O >

Credit Card

Flease enter information about the credit card to be used to pay Aatrix eFile charges. No
charges will be put on your credit card until you complete and SUBMIT your filing.

*Card Mumber: I *Expiration: IJan j,-’IEEHEIj
*Card Type: ' visA  Mastercard  American Express © Discover

*Cardholder Mame:

|

*Address 1: |

Address 2: |

*City/State/Zip: | J =

*Contact: | Title |

Phone: | Fax |

eMail: | * Required Information
" Remember credit card information Back MNext
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The confirmation screen displays details of the filing including the taxpayer information. No
charges will be charged to the credit card until you hit the Submit button..

@ Aatrix Secure file - Confirmation

Confirmation

Your filing has been successfully uploaded. No charges have yet been applied to your i
credit card. To complete this filing, press SUBMIT.

Company Name:
| Form Name:

. Filing Period:

| Company EIN:

- Address:

l City, State, Zip:

| Invaoice Amount:
Credit Card:

This filing contains information for W-2 federal, state, and employee filings. We will

file your W-2 and W-3 forms with the 5S4, print and mail employee copies for you,
and send relevant state W-2 information to

Back Submi
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When the eFiling process is complete, an email confirmation is sent and this next screen
displays your AFID or Aatrix Filing Identifier. This number is assigned to the filing for

tracking purposes.

Aatrix Secure eFile - Complete [TEST]

Complete

Your filing has been successfully received for processing, and you should receive a
confirmation email shortly. I you do not receive the confirmation email, you can view
your confirmations online by logging into https://efile.aatrix. com.

Email sent to; financials na@sage.com

AFID=: 558650 >

*The AFID (Aatrix Filing Identifier) is a number assigned to your submission for tracking
purposes. Please write this number down. Refer to this number when contacting the eFile

Center with questions about your submission.
Close |
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client:

You can then login to https://sagemas.aatrix.com to view, track and access eFiled reports by

) Aatrix eFile Center

Home Caompanies Inbox  Calendar m Pricing Contact s

Click on a column heading to sor grid contents

Afid  « Status Submitted

Taxpayer Form Period
558650 OPEN 121311 951234567 SAGE SOFTWARE W-2 (115) 2011

sagesupport Log Cut

Payiment

TiA

Employees

28
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Deleting Filings
If there is an error with your filing and the status of the filing is open, it can be deleted:

7:) Aatrix eFile Center

Home Companies Inbox Calendar .Em Pricing Contact Us sagesupport Log Ot

Click on a column heading to sort arid contents

Afid - Status submimed  AF|ID 558650 X Payment Employees
558650 OFEM 12013011 7Y 23
Taxpayer: 851234567 SAGE SOFTWARE
Form: W2 (US)
Period: 2077
Employees: 28
Payment A

Bank Account:
Route Number:
Check Number:

Submissions

Federal

State

Employee:

The following job(s) were created from your submigsion, and will be processed by the Aatrix eFile

Center. State and federal filings are batched and guaranteed to be delivered on-time to the
appropriate agencies

Mo jobs currentiy exist under this AFID.

Delete this filing FPrint this page

| AFID 558650 X =
Delete Filing
WIARMIMG: Deleting this filing will cause it to not he
processed by the eFile Center. Continue?
Taxpayer: QY 234567 SAGE SOFTWARE
Forrm: W2 (LIS)
Period: 2077
Status: OFPEN
Ermployees: 28
Payrment: A
Bank Account:
Route Mumber:
Check NMumber:
Submissions
Federal:
State:
Employee: id|
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Viewing History within Sage ERP MAS

In Accounts Payable, select ‘History’ from the Form type dropdown in Form1099 eFiling &
Reporting and click Accept. In Payroll, select ‘Existing Reports’ in the Federal or State eFiling
& Reporting and click Accept.

[ifiFederal eFiling and Reporting Jed i ]

FS"‘;S;:;“':'” Farm ID I Farm D ezcription
i} State I—ﬂ|
i3} Ewisting Reports
" Reparting
Period
ear 2011
Cuarker 4 7|
4| | 3
r Compary
Mame eFiling Test Comparny Federal ID Mo, | 951234567
Address B567 Irvine Center Driver State D' Mo
Telephone [200) 854-3415
City Irvine | Fax
State M ZIP Code | 92614 Trade Marne
Selections Al Starting Ending 2 and Box 14 Selections
i Kind of Employer M = MNane &pply [~
Lae | | izc Eamings Code 1 " Mise Deduction Code
St 5z oLt | i ZZZZZZZZZ' i Mizz Earnings Code 2 " Misc Deduction Code

Accept || Cancel | g

Saved history files are encrypted and can only be accessed through MAS 90 or 200.Saved reports
can be edited, viewed, reprinted or deleted.

B
Wigw Print | Edit | Remaove | Setup... | Q‘}
M ame | Tupe | State | Feriod | Status | Dretailz | Date Saved - |
941 /5 chedule B/341- Report Federal 2011 04 Printitdal 0 employees 12/23/2017 12:58:
O cCADE 34 Report MHew Hire Ch, 201 Printirdal 0 employees 12/2372011 122687
[ 3940 Report FUTA 2011 Frintihal 0 emplopess 127232011 1256,
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Who do I call for Support?
= For questions regarding the Payroll and Accounts Payable data automatically populated on
the forms, contact Sage ERP MAS 90 and 200 Customer Support at 800-854-3415.

= For questions regarding forms that have already been eFiled, contact eFile Support:
701-746-6814

= For questions regarding eFile enrollment, billing and pricing visit https://sagemas.aatrix.com

Associated Knowledgebase Entries

Please reference the following Knowledgebase Resolution IDs via Sage InfoSource for more
information:

Res ID# : 495503
How to install, activate, update, and uninstall eFiling and Reporting
Res ID# : 494957

eFiling and Reporting Activation does not respond when clicking OK at the Verify
Account Information window.

Res ID# : 532712

"You must install Federal and State eFiling and Reporting to access this task", when
accessing eFiling and Reporting on a Windows 7 machine or Terminal Services
connecting to a Windows 2008 Server in Sage ERP MAS 90 and 200

Res ID# : 499518

Local tax codes do not print on W-2s when using eFiling and Reporting in Sage ERP
MAS 90 and 200.
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