Faye Faye Business Systems Group, Inc.

Business Printing 1099s
Systems

Group
Printing 1099s
1. Launch MAS90.
2. Select Accounts Payable from the MAS90 Modules Menu.

3. Select 1099 Printing from the Accounts Payable Reports Menu.

(5% Template Selection

Select a Farm Template

1093-D1Y Preprinted Lazer
10939-01% Dot b atrix
1099:-IMT Freprinted Lazer
1093-INT Dt Matrix
10939-M|5C Preprinted Laser

1093-MISC Dot Matriz

4. Select the proper form, usually 1099-MISC Preprinted Laser and press OK.
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Faye Business Systems Group, Inc.

Printing 1099s (Continued)

5. Review the 1099 Printing screen.

(5 Form 1099 Printing (ABC) 12/30/2010

Printing 1099s

Form Code STANDARD

%

Description | 1093-k415C Preprinted Laszer

Form Type  1033-MISC Preprinted Lazer

tulti-Part Form Enabled [ ]

S=1ES

Dezigner...

Yendor Type to Print | All Types w kinimum 'TD Payment BO0.00 |
Box Mumber ta Print 7 L" 1093 Calendar “'ear 2010 »
Compary Mame | ABC Distribution and Service Corp. Telephone 213-456-7390 |
Address 1234 Main Street Federal ID Mo, |95-3393359 |
Loz Angeles, Ca 90015
Selechons
Select Field Operand Walue
Wendor Murber Al - 4,
HP Lassrlet 2420 PCL 6 v
6. Make sure the following fields are set properly:
a. Minimum YTD Payment = $600.00
b. 1099 Calendar Year is set correctly.
C. Federal ID Number, Name, and Address data are accurate.
d. Box Number to Print = 7 (miscellaneous)
7. Make sure you have your pre-printed laser 1099 forms loaded in the laser printer.

8. Click Print.
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Faye Faye Business Systems Group, Inc.

Business Printing 1099s
Systems

Group

Validating Information

1. Make sure all vendors are configured properly for 1099s:

[if Vendor Maintenance [ABC) 123072010

Yendor Ma. i - @ @ @ @ [ R enumber... ] [Eoﬂtacts...B
Mame | Anders Auta B epair |
1. Main ] 2. Additional ] 3. Statiztics l 4. Summary l 5. Hizton E. Invoices IE.Trangactium] 8.Checks ] 9. P/Osz ]
[Crata Erkiy
GAL Account | DSEO0-000-03 !% Usze P/0 Receipt of Invoice Entry far this Yendor ]
Truck expenzes Primary Purchase Address I'qb
Separate Check [==]
1033 Formn
endor Type Business w |/—
Default Farm Mizcelaneous bl E
Comment | Call Sally for Billing Help Taxpayer 1D Mo, 02-3627154 |
Eirting Dnjzfault Box Ma. | 7|
Sort AMDERS | MisE Boxd [
E atch Fax I_:T ) - 1099 Histany...
I:_,._?-";I I LCancel I Delete I l @ ]
2. Note that if this data was not setup properly at the beginning of the year, 1099 payments may not have been

accurately accumulated.

3. Click on the 1099 History button to review the payment detail flagged as 1099 payments.
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Validating Information (Continued)

Faye Business Systems Group, Inc.
Printing 1099s

4, You can change the information on this screen as needed.

% 1099 Payment History

1099 Form Type
Calendar *r'ear
Box Year to Date -~
1 1 Rent .o
2 2 Royalties Rl
3 3 Other income .0a
4 4 Fed income tax .o
L] 5 Fizhing boat R
= E Medical care .o
¥ ¥ Monemployes 14,266.12
g 2 Substitute purmnt Rl
3 10 Crop Ihsurance Rl
10 | 13 Excess Parachute Prnts .0a
11 14 Proceeds to attorney Rl
12 | 15a Section 4094 deferralz .o
12 | 18b Section 4094 income .o
14 |16 State income tax a0
Ok I LCancel I @I ]
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Faye Faye Business Systems Group, Inc.

Business Printing 1099s
Systems

Group

Validating Information (Continued)

5. Print an AP Trial Balance Report to review 1099 payments.

[ Accounts Payable Trial Balance (ABC) 12/30/2010

Report Setting | STANDARD (=X | save |-]

Dezcription Accounts Pavable Trial Balance |

Setting Options

Type :I Frint Repaort Settingz |:| Mumber of Copies

Default Report Three Hole Punch []

Optionz
Imvoices to Print Paid &2

Pririt Trial B alatce as OF 1243120 @
Frirt Tranzaction Detail
Privt GAL Distribution

Pritt 1039 [nfarmatian

A;DHS
/ Select Field Operand Walue
Yendar Mumnber All -

Comparny Code All -

ful]

[« 10

Feep Window Open After: - -
|HF Laserlet 2420 PCL & ¥ prit (] Preview [ Print ] Preview ] Setup [@ ]
6. This will print all paid invoices with their related 1099 information.
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Faye Faye Business Systems Group, Inc.

Business Printing 1099s
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Group

Validating Information (Continued)

7. Print an AP Check History Report to review payments by vendor.

[5F Accounts Payable Check History Report (ABC) 12/30/2010

RepottSeting | STANDARD [N | save |-]
Dezcription |.i‘-.|:|:-:|unt$ Fayable Check History Report |
Setting Optionz
Type | Print Repart Settings |:| MHumber of Copies Ty
Default Repart Three Hole Punch []
Sart Beport By |Vendu:ur Hame b
O ptions
Selection Criteria | By Date Include Credit Card Transter Payments [
Fizcal Year
Starting D ate 1172010 I'E"I Include Yoided Checks [ Mo W
Ending D ate 12/31/2010 @
Selectionz
Select Field Dperand W alue
Yendor Mumber Al hd
Yendor Mame All -
Bank Code Al b
Company Code Al -
F.eep Window Open After: -
HP Laserlet 2420 PCL 6 ) Pin [] Preview [7] LBt
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